Adopted Minutes for Website Committee Conference Call

Tuesday September 9, 2010, 1:30 PM PDT
Attendees:

Beatrice Mayo – PG&E – Chairperson

Tim Caulfield – Caulfield Consulting (Website Administrator) 

Peter Lai – CPUC
Pierre Landry – SCE

Rob Rubin – SDG&E 
Absent 
Kae Lewis – CEC
Executive Summary

The CALMAC Website Committee held a conference call to address the attached agenda. The Committee decided discontinue the requirement that a paper copy of submitted reports be sent to the CEC librarian (this pending confirmation with the CEC that they do agree with this, which it was Tim Caulfield’s understanding that they did). The next call will be held on Tuesday, November 9, 2010 at 1:30 PM PST. 

Minutes of Conference Call - Call started at 1:36 PM PDT.
1. Approve minutes:

· April 27, 2010 Website Committee conference call – Adopted.
2. Regular Meeting Items

· Review Toolkit document list. – No changes identified
3. Pending issues about the site from prior calls:
· CEC Librarian – Who should be contacted? Email sent to Sylvia Bender. Remains pending.
· Discontinuing submission of paper copies of posted reports. – Kae Lewis of the CEC had sent Tim Caulfield an email saying that the CEC has agreed that it was no longer necessary to send the CEC a paper copy of reports submitted to the CALMAC Searchable Database. The CEC intends to continue to maintain the library for older reports, and they still get requests for paper copies of reports that are not posted electronically to the database (i.e., programs fielded before January 1, 1994). Once Tim Caulfield double checks with Kae to confirm that the CEC agrees, he will modify the site to conform and will send out an email to the Announcement Listserv informing the users of the change. Action: TOC
4. New Business – Any new business?

· Update of site for docx documents – Tim Caulfield requested Third Strand to modify the website to accept the newer Microsoft Word four digit document extension (docx). Until now the site would not allow four digit extensions. The estimated cost was $600 to $700. This will set the site up to work correctly in the future.
5. Any Other Business

· None
6. Adjourned conference call at 1:43 PM.. Next call November 9, 2010 at 1:30 AM PST. 

Draft Agenda for Website Committee Conference Call

1:30 PM PST, Tuesday, September 14, 2010

Dial in Number: 1 800 444 2801
Conference Code: 3515658

(No *s or #s necessary with this code)

1. Approve minutes of April 27, 2010 Website Committee conference call. (Minutes available in the Website Committee area at the bottom of the Administration page of CALMAC.org. Direct link to this page is:


http://www.calmac.org/events/Draft_Minutes_Website_Call_04-27-10_V1.doc
2. Regular Meeting Items

· Review Toolkit document list. (Committee Members: Please review prior to the conference call and see if you identify any missing documents.) 

3. Pending issues about the site from prior calls:
· CEC Librarian – Who should be contacted? Email sent to Sylvia Bender.

· Discontinuing submission of paper copies of posted reports.

4. New Business – Any new business?

· Update of site for docx documents.

5. Any Other Business

6. Adjourn conference call. Next call November 9, 2010 at 1:30 AM PST.
















