Adopted Minutes for Website Committee Conference Call

Tuesday August 5, 2008, 9:30 AM

Attendees:

Beatrice Mayo – PG&E – Chairperson

Peter Lai – CPUC 

Rob Rubin – SDG&E

Tim Caulfield – Caulfield Consulting (Website Administrator) 

Absent

Pierre Landry – SCE 

Belen Valencia – CEC 

Executive Summary

The CALMAC Website Committee held its scheduled conference call to address the agenda items shown below. The call covered review of the action items from prior calls and reviewed the changes to the Searchable Database interface. The committee decided to change the call frequency back to every two months. The next call will be held on Tuesday, October 14, 2008 at 9:30 AM PDT. 

Minutes of Conference Call (in order of agenda), Call started at 9:36 AM

1. Approve minutes of June 10, 2008 Website Committee conference call.  Approved Unanimously.
2. Regular Meeting Items
· Review Toolkit document list. No changes requested. 
3. Pending issues about the site from prior calls:

· Create header text on the Links page and insert hotlinks to three toolkit pages, then eliminate the Toolkit page references at the bottom Action TOC – Still needs to be done.
· If one supplementary window is open it won’t let you open another without closing the first. Action TOC – Resolve – Still needs to be done.
· Update on EM&V Contractor page. 
· Several “subcontractor types” added.

· Unverified report – Six usual suspects need to be followed up on personally. Action TOC – Email final six, as usual.
· Website Statistics Reports – Committee felt that the statistics sent out were adequate and that it was acceptable to report them once a year. The statistics are automatically collected and stored.
· Changes to Website Content:

· NRDC contacts updated
· Need to follow up on other changes. Thought I sent an email to Third Strand requesting changes, but they don’t seem to have been done.  Action TOC
· Improvements to searchable Database interface:
· Combined Simple Search and Custom Search, creating one search interface.

· Rearranged icons to improve appearance

· Added Primary Author as a search filter.

4. New Business – Any new business?
· CALMAC Agendas and Minutes page – Should we keep them all the way back to 2001? Can we compress or put them in folders? Some on the called like it the way it is. After some discussion … Decision – Leave the way it is.
5. Any Other Business

· Do we want to meet every month or every two months?  Agreed to change the call frequency to every two months. 

6. Adjourn conference call. Next call: October 14, 2008 at 9:30 AM PST. Tim Caulfield will send out a new meeting notice.
Draft Agenda for Website Committee Conference Call

9:30 AM, Tuesday, August 5, 2008

Dial in Number: 1 866 275 6163
Participant Passcode: *6151395*  

(Be sure to enter the * star key before and after the Meeting Number)

1. Approve minutes of June 10, 2008 Website Committee conference call. (Minutes available in the Website Committee area at the bottom of the Administration page of CALMAC.org. Direct link to this page is:

http://www.calmac.org/events/Draft_Minutes_Website_Call_03-11-08_V1.doc

2. 
Regular Meeting Items

· Review Toolkit document list. (Please review prior to the conference call and see if you identify any missing documents.)

3. Pending issues about the site from prior calls:

· Create header text on the Links page and insert hotlinks to three toolkit pages, then eliminate the Toolkit page references at the bottom Action TOC – Still needs to be done.
· If one supplementary window is open it won’t let you open another without closing the first. Action TOC – Resolve – Still needs to be done.
· Update on EM&V Contractor page. 
· Several “subcontractor types” added.

· Unverified report – Six usual suspects need to be followed up on personally

· Website Statistics Reports – Are people satisfied with the report produced? Is it adequate? 

· Changes to Website Content:

· NRDC contacts updated

· Need to follow up on other changes. Thought I sent an email to Third Strand requesting changes, but they don’t seem to have been done.

4. New Business – Any new business?

5. Any Other Business

6. Adjourn conference call. Next call: September 9 or October 14?, 2008 at 9:30 AM PST
















